
Month DD, YYYY


ENGR. RAMIR M. CRUZ
Dean
Institute of Technology


Thru:		ENGR. JEFFERSON N. LEGASPI
Chairperson
Department of Mechanical and Electrical Engineering Technology


Dear Sir:

Greetings in pursuit of academic excellence!

I, FIRST NAME M.I. LAST NAME, a 3rd year student taking up Diploma in Mechanical Engineering Technology in this University, Academic Year 2026-2027, would like to humbly request from your good office to override the following subject for the upcoming second semester:

	SUBJECT CODE
	SUBJECT DESCRIPTION
	NO. OF HOURS
	CREDITED UNITS
	 UNITS TO BE ADDED

	

	
	
	
	

	TOTAL
	



State your reason here.

Attached is the Curriculum Evaluation for your approval.

Thank you. I hope for your understanding response for this matter. 

Respectfully yours,



FIRST NAME M.I. LAST NAME 
[image: A logo with a sun and stars

Description automatically generated][image: ]
Republic of the Philippines
POLYTECHNIC UNIVERSITY OF THE PHILIPPINES
OFFICE OF THE VICE PRESIDENT FOR ACADEMIC AFFAIRS
INSTITUTE OF TECHNOLOGY
DEPARTMENT OF MECHANICAL AND ELECTRICAL ENGINEERING TECHNOLOGY
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PUP A. Mabini Campus, Anonas Street, Sta. Mesa, Manila 1016
Trunk Line: 335-1787 or 335-1777
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A LEADING COMPREHENSIVE
POLYTECHNIC UNIVERSITY IN ASIA

CURRICULUM EVALUATION

Attachments:
(Screenshot of your curriculum evaluation in SIS from 1st year up to current)
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